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MISSION STATEMENT

The International Baccalaureate Organization aims to develop inquiring, knowledgeable, and caring young people who help to create a better and more peaceful world through intercultural understanding and respect.

To this end the organization works with schools, governments, and international organizations to develop challenging programs of international education and rigorous assessment.

These programs encourage students across the world to become active, compassionate, and lifelong learners who understand that other people, with their differences, can also be right.
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The aim of all IB programmes is to develop internationally minded people who, recognizing their common humanity and shared guardianship of the plane, help to create a better and more peaceful world.

IB Learner profile booklet (March 2006)

PHILOSOPHY OF

CREATIVITY, ACTION, SERVICE
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	Education of the whole person



NATURE OF

CREATIVITY, ACTION, SERVICE



…if you believe in something, you must not just think or talk or write, but must act.

Peterson (2003)
 


CAS aims to develop students who are: 

· reflective thinkers – they understand their own strengths and limitations, identify goals and devise strategies for personal growth

· willing to accept new challenges and new roles

· aware of themselves as members of communities with responsibilities towards each other and the environment

· active participants in sustained, collaborative projects

· balanced – they enjoy and find significance in a range of activities involving intellectual, physical, creative and emotional experiences

What Is CAS? 
Creativity, action, service (CAS) should involve:

· real purposeful activities, with significant outcomes

· personal challenge – tasks must extend the student and be achievable in scope

· thoughtful consideration, such as planning, reviewing progress, reporting

· reflection on outcomes and personal learning

The emphasis is on learning by doing real tasks that have real consequences and then reflecting on these experiences over time.

The most meaningful CAS experience comes from spending time with others to build relationships and develop the self-worth of both server and served. In the design and construction of your CAS schedules you are reminded of the equal importance of all three areas CREATIVITY, ACTION, SERVICE.  There must be a balance between the three.  Appropriate activities might include:
· physical assistance to the elderly

· helping with rehabilitation at the local hospital

· establishing and coaching a sports team for disadvantaged children

· establishing and leading a music ensemble for visually impaired people

· involvement in a theatrical production to which children are invited

· environmental restoration and protection

Activities should be undertaken gradually, be appropriately adapted to the circumstances and take into account your aptitudes and preferences. Do not seek activities that will shock you as this would be counter-productive to the educational aims of CAS. Your activities should be rewarding and enrich all involved. When well carried out, your CAS experience should build your self-esteem, self-confidence and self-reliance.

Successful completion of CAS is a requirement for the award of the IB Diploma.

CREATIVITY

This aspect of CAS is interpreted as imaginatively as possible to cover a wide range of arts and other activities outside the normal curriculum, which include creative thinking in the design and carrying out of service projects.  This could involve doing dance, theatre, music, or it could involve taking on a leadership role and designing a service project.  You should try to be involved in-group activities, and especially in new roles, wherever possible; however, individual commitment to learning an art form IS allowed, where it respects the requirements for all CAS activities: 

that goals are set, and you reflect on progress

ACTION

This aspect of CAS can include participation in expeditions, individual and team sports, and physical activities outside of the normal curriculum; it also includes physical activity involved in carrying out creative and service projects. Action may involve participation in sport or other activities requiring physical exertion – such as expeditions, camping trips, or digging trenches for water, etc.  Again, you are encouraged towards group and team activities, and undertaking new roles, but an individual commitment is acceptable where the general requirements of CAS are met:

that goals are set, and you reflect on progress

Incorporating the service element can enhance both creativity and action. For example, if you become involved in the arts or physical activities you might consider coaching young children or seniors in residential homes.

SERVICE

Service involves interaction, such as the building of links with individuals or groups in the community. The community may be the school, the local district, or it may exist on national and international levels (such as undertaking projects of assistance in a developing country). Service activities should not only involve doing things for others but also doing things with others and developing a real commitment with them. The relationship should therefore show respect for the dignity and self-respect of others.

What Is NOT CAS? 
CAS is not a points-scoring exercise.  It should be an interesting variety of activities that you find intrinsically worthwhile and rewarding, and which is mutually beneficial to you and to your community.  Generally, CAS is not taking place when you are in a passive rather than an active role.  There should be interaction.  If you are passive, nothing of real value, either for you or for other people, results from what you are doing, and no real reflection is possible.  Examples of activities, which at first sight would appear to be inappropriate, are listed below. 

•  any class, activity or project that is already part of the Diploma Program

•  an activity for personal reward, financial or benefit-in-kind 

•  simple, tedious and repetitive work 

•  a passive pursuit, e.g. museum, theatre, exhibition, concert visits 

•  part of family or religious duty 

•  work experience that only benefits the student 

•  fundraising with no clearly defined end in sight 

•  an activity where there is no responsible adult on site to evaluate your performance 

•  activities that cause division amongst different groups in the community

•  working in an old people’s or children’s home when you: 

· have no idea of how the home operates 

· are just making sandwiches 

· have no contact at all with the old people or children 

· actually do no service for other people 

(The above example can be applied to many other activities purporting to be CAS) 

Learning outcomes—THIS IS VERY IMPORTANT. THIS IS THE HEART OF YOUR PROGRAM. THIS IS WHAT YOU HAVE TO DEMONSTRATE. 

Learning outcomes are differentiated from assessment objectives because they are not rated on a scale.  The completion decision for the school in relation to each student is, simply, “Have these outcomes been achieved?”

As a result of their CAS experiences as a whole, including their reflections, there should be evidence that students have:

Outcome 1:

· increase your awareness of your strengths and areas for growth

You are an individual with various skills and abilities, some more developed than others.  You can make choices about how to move forward.

Outcome 2:

· undertaken new challenges

A new challenge may be an unfamiliar activity, or an extension to an existing one.

Identify new challenges that you would like to take on.  Reflect on these challenges from creative, active and service perspectives.

Outcome 3:

· planned and initiated activities

Planning and initiation will often be in collaboration with others. It can be shown in activities that are part of larger projects, for example ongoing school activities in the local community, as well as in small student-led activities.

Outcome 4:

· worked collaboratively with others

Collaboration can be shown in many activities, such as team sports, playing music in a band, or helping in a kindergarten.  At least one project must involve collaboration and integrate at least two of creativity, action and service and be of significant duration.
Outcome 5:

· shown perseverance and commitment on your activities

A student needs to attend regularly and accept a share of the responsibility for dealing with problems that arise in the course of activities.

Outcome 6:

· engaged with issues of global importance

You are required to act on at least one issue of global significance.  This activity may be an international project, but there are many global issues that can be acted on locally or nationally (for example, environmental concerns).

Outcome 7:

· considered the ethical implications of your actions

Ethical decisions arise in almost any CAS activity.  Evidence of thinking about ethical issues can be shown in various ways, including journal entries and conversations with CAS advisors.

Outcome 8:

· developed new skills

As with new challenges, new skills may by shown in activities that the students has not previously undertaken, or in increased expertise in an established area.

All eight outcomes must be present for a student to complete the CAS requirement.  Some may be demonstrated many times, in a variety of activities, but completion requires only that there is some evidence for every outcome.  

CAS and ethical education

There are many definitions of ethical education. The more interesting ones acknowledge that it involves more than simply “learning about ethics.” Meaningful ethical education - the development of ethical beings – happens only people’s feelings and behavior change, as well as their ideas. 

Because it involves real activities withy significant outcomes, CAS provides a major opportunity for ethical education, understood as involving principles, attitudes and behavior. The emphasis in CAS is on helping students to develop their own identities, in accordance with the ethical principles embodied in the IB mission statement and the IB learner profile. Various ethical issues will arise naturally in the course of CAS activities, and may be experienced as challenges to a student’s ideas, instinctive responses or ways of behaving (for example, towards other people). In the context of CAS. Schools have a specific responsibility to support student’s personal; growth as they think, feel and act their way through ethical issues.
Steps to Success in CAS - Your Responsibilities

Pre-planning 

You must self-review at the beginning of your CAS experience and set personal goals for what you hope to achieve through your CAS programme.  This will involve identifying your interests, strengths, weaknesses, and resources. (Complete questionnaires and forms provided to you during meetings or  homeroom time)

Create your CAS Plan

You must take part in a range of activities, including at least one project, some of which you initiated yourself.  You should take part in activities that involve you in the school community, local community, national community, and the international community.  You should plan on spending half a day at school week (three to four hours per week) or approximately 150 hours in total, with a reasonable balance between creativity, action and service.  

Carry out your CAS Plan

You must plan your activities, carry them out, and reflect on what you have learned.

All activities must be pre-approved by the CAS Coordinator before you start an activity.  If your preferred activity qualifies as a CAS activity complete the Activity Proposal Form and return it to the CAS coordinator for approval.  You will receive notification of approval within one week.  Remember, CAS activities should continue on a regular basis for as long as possible throughout the program.

Recording and Reporting 

You must keep records of your activities and achievements, including a list of the principal activities undertaken and take photos whenever possible.   You will be meeting with your CAS advisor for at least one interim review of your progress and again for a final review.   You must provide evidence of your achievement of the eight CAS learning outcomes, (see page 7). This evidence can be in a variety of forms.  You can make scrapbooks, photo essays, videos/DVDs or just standard written reflections.  Evidence and reflections will be stored electronically.

Reflections

You must reflect on your CAS experiences.  Experiential learning is at the heart of CAS.  Experiential learning involves much more than just planning and carrying out the activity itself.  It also involves personal observation and reflection of your feelings and interactions, analysis of your perceptions, identifying your achievements, outstanding issues, personal strengths and challenges, evaluating your actions and thinking about your new understandings. During the project, you should note down your feelings, thoughts, and observations you have made.  Once you have completed your meaningful reflections you should then apply this learning to the next activity or situation.

Reflections may not come naturally to you.  To help you get started you should consider the following key questions:

· What did I plan to do?

· What did I do?

· What were the outcomes, for me, the team I was working with, and others? 

Other questions to ask would be:

· How successful was I in achieving my goals?  What difficulties did I encounter and how did I overcome them? 

· What did I learn about myself and others through this activity/project?  What abilities, attitudes and values have I developed? 

· Did anyone help me to think about my learning during this activity/project?  If so, who helped and how did they help? 

· How did this activity/project benefit others? 

· Did I maintain full attendance?  How many sessions have I missed? Was I punctual? How would I summarize my effort and commitment? 

· What might I do differently next time to improve? 

· How can I apply what I have learned in other life situations? 

· What have I learned about development issues that are evident in our local community?  How do I feel about this?  What are my views on these issues?  What have I done to address these issues? 

Reflect at the end of each activity, or after every 10 hours for longer-running activities.  An activity worth 20 hours would require 2 reflections.  Reflections are a huge part of CAS and you will learn how to do it and how to improve.

Examples of good reflections

(from the International School of Panama)

Volunteer at the Minneapolis Children’s Hospital – Service

“… The children were very open in accepting me.  They were always the ones who made this brief interaction between two strangers seem comfortable.  Through the compassion I constantly saw in these very sick children I was exposed to an amazing outlook on life.  One of the false assumptions I made about working at Children’s was that as a result of my work I would feel good about myself for giving my time to these children.  In fact, I did feel good about myself but it was not because of what I had given.  Instead it was the children who gave to me.  From them I learned how positive and selfless people can be… ”

Volunteer at Walker Methodist Centre – Service

“I have seen first-hand the harshness of the aging process.  People who were once vibrant, bustling human beings are now confined and subdued by their deteriorating health.  Jane has Parkinson’s Disease and is inhibited by her soft speech and inability to use her hands.  I know from the time we have spent together that she has so much to say and many interests, but is slowed and sometimes stopped by her illness.  Anne’s only disease is effects of time and how it has affected her memory and hearing.  Although she always recognizes me, Anne does not remember my name or hear much of what people say to her.  As time went by, I began to realize that they had wonderful lives.  Both have successful and large families, with interesting experiences throughout their lives.  Now they are slowed down, but maybe because its time for them to rest.  I have learned a lot from them, about many things, but mostly about how to live with what you are given… I hope when I am their age and in their situation like theirs that I can have their attitude – life is what it is and the best thing to do is accept it and be happy.”

Writing poetry –Creative

“For the past two years I have kept a journal of poetry and stream of consciousness pieces that I have written.  It now contains about 30 works.  I write in it rather sporadically, either as ideas come to me that I feel would make good poems, or I feel the need to vent my emotion on paper.  I have shown this journal to certain teachers and friends, and I have submitted several of them to Mosaic.  For me this journal is a way to stay sane, sort of catharsis for my soul.  By writing poetry about situations that I am in I can think through my options and how best to deal with them.  Similarly, it helps me to understand better what I am feeling.  And if someone else can benefit from my writing through Mosaic, all the better.  After all, art is not only beneficial for the artist, but also for the observer of that art.”

Service Activity 

“As one of my service activities I wanted to help an elderly person as I realized that their problems are sometimes neglected or forgotten. That is why I turned to an environmental nurse so that she could find a person in need of help and willing to be helped. I stayed in contact with the nurse and after a while she gave me the name and address of an old lady whom she described as lonely and having problems with walking. I was happy that I found the opportunity to offer my help to a person in need.

On one day the nurse and I visited the elderly lady in her flat. Beforehand, the nurse informed me that the lady used to work physically and retired early (at the age of 45 due to health problems). I got acquainted with her and from that day on I started visiting her regularly once a week.

I went for walks with the lady and every week we went shopping to the nearest supermarket. However, the most important task turned out to be far more difficult than I had expected. I made the greatest effort to make the woman cheerful, to create a friendly warm atmosphere, but I noticed how reserved and depressed she was. She mentioned the fact that she had been lonely for a long time and it stuck in my memory. It made me realize how loneliness affects human psyche. At the beginning I found it very difficult to make her smile, because she was only saying how miserable her life was and complained about the problems that she faced. I tried to show my understanding and convince her that life is worth living regardless of the difficulties one faces, but it seemed to me that it did not speak to her. Sometimes I wondered if my visits and help were bringing her anything good. Surprisingly, as time was passing by and we came to know each other better, I noticed a change in her and a change in the character of our interaction. I was very happy when on one day she confessed to me how grateful she was for my help. The activity gave me fulfillment and made me conceive how serious is the problem of loneliness in life and I realized the importance of attention that needs to be paid to lonely people.”
Examples of poor reflection

“Today I got to the nursing home at 2:00.  Talked to some ladies.  Passed out popcorn at the movie.  Went home at 4:00.  When you volunteer at the nursing home, the residents really make you feel appreciated.  It makes it all worthwhile.”

Whether it was for a long period or short, this student reflecting on their social service missed the point. This student was surrounded by human drama. On every side were loneliness, love, struggle, joy, death, dignity, injustice, need and concern. There were more than a dozen health-related, trades-related, professional-related careers to observe and experiment with. There were people with wisdom to draw upon and pains to ease. From their observations and reflections, these students experienced nothing.

 It’s not supposed to be that way. People can learn from experience. In fact, it is not only a possibility but also a necessity. Aldous Huxley says, “Experience is not what happens to a person; it is what a person does with what happens to him or her.”

A necessary part of turning what you experience into what you know is reflection – time to sit down and consider:

· What you saw and didn’t see

· Who needed you and why you were there?

· What did you learn and what did you teach?

 Reflection involves observation, asking questions, putting facts, ideas and experiences together to come up with new meaning. Reflection on experience can give you the following abilities:

Taking charge: Being able to learn from experience gives us the power to influence the meaning and impact of things that we do or that happen to us.

Increasing your problem solving ability: Being able to analyze problems, generate alternatives, and anticipate consequences are critical skills.

Power to assess your personal impact: Ongoing reflection helps reveal and even determine what personal changes are occurring in self-image, new skills, and ideas about a career. It can give you the self-confidence to take on a bigger project or to use more of your skills.

It will be through your reflections that you will learn from what you are doing, and we will know whether:

· your attitudes and values were able to transcend race, class, religion, age, gender, and politics

· you grew in areas of knowledge and technical abilities, and developed a spirit of discovery and self-reliance

· you made links with the local community and developed longer-term goals

· your academic disciplines were complemented by your real life experience
CAS Requirements and Planning

This is what you have to prove in your final presentation.  Use this sheet to help plan your CAS program, and to outline your final presentation.
Requirement one: students must plan and complete a series of CAS activities that are 1.  real, purposeful activities, with significant outcomes 2.  personally challenging – tasks must extend the student and be achievable in scope   and require: 3.  thoughtful consideration, such as planning, reviewing progress, reporting  4.  reflection on outcomes and personal learning.  All CAS must involve learning.  
	Learning outcome
	Achieved?
	Nature / location of evidence

	1. Increased their awareness of their own strengths and  areas for growth


	
	

	2. Undertaken new challenges


	
	

	3. Planned and initiated activities


	
	

	4. Worked collaboratively with others


	
	

	5. Shown perseverance and commitment in their activities


	
	

	6. Engaged with issues of global importance


	
	

	7. Considered the ethical implications of their actions


	
	

	8. Developed new skills


	
	


Requirement two: Students must demonstrate that they have accomplished these 8 learning outcomes at some point during the 18-month CAS commitment.
Requirement three: Students must demonstrate a reasonable balance of creative, active, and service activities

	Creative activities 


	

	Active endeavors


	

	Service activities


	


Requirement four:  Students must provide proof that they participated as they claim.  They may use methods that are outlined in the CAS guide (pictures, newspaper articles, etc.).  
Requirement five:  Students must reflect on EACH their individual CAS activities.  For each activity, students should consider the reflective questions and on the CAS recording sheet and questions contained in subsequent handouts.  Reflection can be written (journals, blogs, etc.) or done through other methods (scrap books, computer presentations, interview etc.)

Requirement six:  Students must reflect on their CAS program as a whole.  Specifically: did you meet the personal goals that you set at the beginning of the program.
Requirement seven:  Students must complete at least one “super project” that involves collaboration and integrates at least two of creativity, action and service, and is of significant duration.
Requirement eight: Students must demonstrate an 18-month commitment to CAS and must show evidence that some activities were NOT stand-alone, but that some activities were significantly involved over a period of time.  CAS cannot just be a series of one-time projects.  CAS cannot be completed in a short time span, then not worked on at all for long spans of time.
Requirement nine: Students must provide 10 sample pages from their ongoing documentation and a comprehensive list of all activities (page 25) 
Summary and Specific Guidelines

First, it is important that you read the entire CAS guide, take notes, ask questions, and actively engage in the process of owning your CAS program.  This is your CAS program: you must develop, execute, and evaluate it.  Your ultimate goal is to convince the CAS coordinator that you completed all the requirements outlined in the guide.  It is also important that you understand that our CAS program is a constant work in progress, never static, always changing.  Just because it has never been done does not mean that it cannot be done.  Without your input we will not grow and evolve.  

Realize several things about CAS:

1. It is central to the IB hexagon.  It is not peripheral; it is not on the outside; it is in the middle.  Students tend to consider CAS as this “other thing” that is part of the IB program.  Academic work is the foundation that informs CAS, EE, and TOK, but academic learning is only one part of the IB mission and program.  CAS is central to this mission

2. CAS is essential for an IB diploma.  You cannot receive an IB diploma without successfully completing the CAS program.  

3. When we consider whether or not you completed your CAS program, we ask one question: “Did the student meet all of the criteria necessary?”  The ultimate evaluation of your CAS work is a simple “yes” or “no.”  
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CAS CALENDAR  – PROCEDURES AND MAJOR DEADLINES
	Month
	IB Year One
	IB Year Two

	September
	· Organize the introduction of CAS to students, parents and staff

· Students are choosing activities
	· Review each student’s progress in CAS and contact students and their parents that have not been meeting the CAS requirements.

	October
	· Train CAS advisors

· Meet with students
	· Ensure that each student has been engaged in at least one CAS project

	November
	· Arrange interviews between CAS advisors and students.
	· Outline to the students what they will be required to do to complete CAS.

	December
	· Review students progress.
	· Students in IB2 make presentations about their program to parents and also students in IB1.

	January
	· Interview between CAS advisors and students
	· Review students progress.

	February
	· Contact activity providers and get feedback from them.
	· Meet with students

	March
	· Meet with students
	· Have CAS advisors have a summative interview with students.

	April
	· Arrange some teaching sessions for students about reflection. This will probably involve some coordination with the TOK program.
	· Sign off the students that have completed CAS in April.

CAS should be completed

	May
	· Interview between CAS advisors and students
	IB exams

	June
	· Review students progress
	


Monthly: 
Discuss your progress with your group members 

Meet with your CAS advisor or CAS coordinator if necessary

Check that your reflections are up to date

Take photos, videos and keep your records
Some Potential Activities 

Notice there are always overlaps over the three areas. 

	Creativity

Art/photography gallery

Class websites

Speech and debate

Drama production

Jazz/rock band

Learning a musical instrument

Fashion Show

Talent show
	Action

Basketball

Marathon

Soccer

Sports event

Swimming

Table tennis
	Service

Model United Nations

Environmental Club

Student Council

Gardening

Peer Tutoring (to junior students)

Fundraising project

Any other individual project initiated by students


Here are only some drafted activities:
· Older students helping younger students develop their reading abilities

· Christmas/Easter Charity Fairs, where students can do community service projects for the needy.

· MUN in-school conference
· Student Council focuses on developing more community service projects.

· Gardening (students sow and grow vegetables and donate them to the local  soup kitchen or orphanages)
· Charitable fairs/balls/performances to collect money for the elders’ shelter, Tskhneti orphans’ shelter and refugees from Abkhazia.
· Organize performances for students of their own age as well as for younger students.
See CAS coordinator for more details on the above activities and for other possible activities that you can get involved with.

Forms

GETTING STARTED – Guide to Student Volunteering 

A personal inventory 
 Name:  ________________________
List the subjects you like most in school. 

List activities in which you participate regularly (sports, music, drama, etc.). 

State your career interests. 

List community/national/global problems that concern you the most. 

What would you like to learn more about? 

Consider all your current responsibilities. How much time do you realistically have to commit each week? 

What skill would you like to use in your volunteer work? 

What days and times are most convenient for you? 

Do you want to work directly with people? If yes, would you prefer to work with children, adults, or the elderly? 

How long do you plan on carrying out your commitment - three months, six months, one year? 

COMPLETE THIS PAGE BY September 12 

GETTING STARTED – CHECKLIST
This following checklist should help you to get started your CAS journey.  Sign your name in each box when you are sure that you have fully understood. 

COMPLETE THIS PAGE BY September 12 
	 
	Sign your name 
	Date 

	I have carefully read through the information contained in this CAS handbook and I have fully understood the CAS requirements. 
	 
	 

	I know who the CAS coordinator is and where the office is. 
	 
	 

	I know that I can always discuss CAS issues and concerns with my CAS coordinator or a member of the CAS team. 
	 
	 

	I must keep this CAS handbook clean and tidy. 
	 
	 

	I am aware of the two-year CAS Timetable and I will follow it. 
	 
	 

	I should have my own CAS plan for two years. 
	 
	 

	I know that I must try and maintain a balance between Creativity, Action and Service. 
	 
	 

	My parents/guardians are informed of the CAS programme and its requirements. 
	 
	 

	I will set myself goals for each activity and I will reflect carefully on each activity I undertake. 
	 
	 

	I must fill in an Activity Proposal Form which must be pre-approved before undertaking any CAS activity. 
	 
	 

	I have a responsible adult supervisor (not from my family) for each activity I undertake. 
	 
	 

	Supervisors known at this time have read A Letter to the Supervisor and agreed to perform any responsibility required. 
	 
	 

	I will maintain a log of my activities using CAS Manager, uploading photos and reflections at least once every two weeks.
	 
	 

	I will keep all the written records, photos, and newspaper or magazine clippings and scan them to upload into CAS Manager when possible. 
	
	

	I have the necessary evaluation forms available for my supervisors to fill in and return to me. 
	 
	 

	I know that I must fill in an official evaluation form at the completion of each activity I undertake. 
	 
	 

	I am aware that I must present my evidence that I met the learning objectives in a panel interview, digital portfolio, or visual presentation 
	 
	 

	I have copies, or know where to get copies, of all the necessary forms. 
	 
	 

	I clearly understand without the satisfactory and timely completion of CAS programme, the IB Diploma will not be awarded.  
	 
	 


CHECKED BY THE CAS COORDINATOR_____________ 

YOUR CAS PLAN                             (COMPLETE THIS PAGE BY September 22)
Name: __________________

Your plan will most probably adapt over time as you reflect on your activities and your interests and preferences change.  This plan therefore is not set in stone, but is an excellent place to start.

Which activities will you get involved in? (you can place an activity in more than one box)

	
	Activity description
	Date (month, year)
	Approximate duration

 (in hours)

	A group activity where you will collaborate with others
	
	
	

	An activity that combines two of creativity, action or service
	
	
	

	An activity that will be a new challenge to you
	
	
	

	An activity that will be an extension of an existing one
	
	
	

	An activity where you will learn a new skill
	
	
	

	Involvement with international projects (either locally, nationally, or internationally)
	
	
	

	An activity that will involve collaboration with others
	
	
	

	An activity that you will initiate
	
	
	


Which activities will be based at school?

	


Which activities are further away from school but still in Georgia?  

	


Which international project will you be involved in? (Experience week and other projects)

	


List all your planned activities mentioned above, in the appropriate column(s),

(there should be two in each category).  You can include more activities.

	Creativity
	Action
	Service

	
	
	


Reflect on your plan. (Any questions, comments, or concerns.  Where do you see problems arising? What will you need to do to make your activities happen?)

	


___________________________ Date:  ________________________

Student’s Signature

___________________________ Date:  ________________________

Parent’s Signature  

___________________________ Date:  ________________________

CAS Coordinator’s Signature

DOES AN ACTIVITY QUALIFY?




Student Name:  _______________________

You must have your CAS activities approved in advance by the CAS Coordinator.  This sheet will help you determine if your planned activity is suitable for your CAS portfolio.  You only need to complete this sheet if your CAS coordinator asks you to.

Complete the guiding questions below and complete the CAS Activity Evaluation Rubric on the back of this sheet.  

Activity title:  _________________________

Is the activity a new role for me?

Is it a real task that I am going to undertake?

Does it have real consequences for other people and for me?

What do I hope to learn from getting involved?

How can this activity benefit other people?

How does this activity relate to the Learning Outcomes?

How can I reflect on this activity?

Have you found an adult supervisor yet?

email address is:

telephone number is: 

name is: 

(cannot start this activity without this information)

DOES AN ACTIVITY QUALIFY? 






Circle the box that best describes your proposed activity and add together the points this indicates.  

	
	
	1 point
	2 points
	3 points
	4 points

	A
	Challenge
	Attendance only required
	Gives opportunity for student to extend him/herself
	Presents a difficult and challenging target
	Pushes student beyond previous limits

	B
	Opportunities for service, benefit to others
	No benefit other than to student
	Has some benefit to others
	Outcome is directed towards benefiting others
	Results in identifiable benefit to others

	C
	Acquisition of skills and interests rather than practising those already acquired
	No level of skill required
	Requires skills any student of this age would be expected already to have
	Develops existing skills
	Develops new skills

	D
	Initiation and planning by students
	Activity organized by school
	Activity organized by outside agency
	Organized by group of students with adult leader
	Planned, organized and run by student(s)

	E
	Establishing links with       community and furthering     international understanding
	Does not involve working with others
	Involves working within the school community only
	Involves working with the community but may only be with student’s own nationality or international community
	Involves working with and within the local community and/or in the local language

	F
	Active rather than passive nature
	No active participation
	Student required to participate but not initiate
	Requires active participation
	Requires active participation and input from student

	G
	Project nature - combining a range of activity  (Creative, Action and Service)
	Activity ‘one-off’ of short duration only one type
	Combines two activities on more than one occasion or one for longer duration
	Has elements of all three activities on more than one occasion or two for longer duration
	Has a good balance of three activities combined into a long term project


Total Points: ______  

A high score indicates your activity may well qualify for your CAS portfolio.

Write a paragraph or two describing why this is a valid CAS activity. (Describe the goals you plan to achieve; reflect on your motivation for choosing this activity; and how you think this activity will affect you and others.  Comment on anticipated difficulties and explain how the activity is in the spirit of CAS).  

CAS Activities
Name: _____________________________
Class: ________
Term/Semester:_________
	
	Creativity
	Action
	Service

	Description:

(What are you planning to do? e.g. start playing football)
	
	
	

	Supervisor & contact details:

(Who is going to supervise you? e.g. football coach)
	
	
	

	Location:
	
	
	

	Resources you have:
	
	
	

	Resources you need:
	
	
	

	Duration and amount: (How many hours/week?)
	
	
	

	Goals: (cf. CAS Learning Outcomes)
	
	
	

	Values: (How will it contribute to your personal development? cf. CAS Learner Profile)
	
	
	


	CAS Advisor: ______________________________________    approved:   yes   (   no   (
Signature CAS Advisor: _________________________________

Suggestions:

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________


Now upload the CAS Activity details on CAS Coordinator for approval. 

Comprehensive List of CAS Activities

	Activity Name
	Date(s)
	Appx # of hours
	notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


CAS Activities - Supervisor form

The student that you have been supervising needs to satisfy 8 Learning Outcomes over the course of the CAS programme. 
          Please, tick the appropriate Learning Outcomes that the student has satisfied in your activity.

Note that not all outcomes are relevant for all activities.

    Student  Name:________________  


Activity:__________________________

Approx. hours:__________

	Learning Outcomes: 


	Archived
	Observation / Location of evidence 

(what and when did they do)

	Increased their awareness of their own strengths and areas for growth 
	                □
	

	Undertaken new challenges


	                □
	

	Planned and initiated activities


	                □
	

	Worked collaboratively with others


	                □
	

	Shown perseverance and commitment in their activities
	                □
	

	Engaged with issues of global importance


	                □
	

	Considered the ethical implications of their actions
	                □
	

	Developed new skills


	                □
	


Punctuality and attendance:    Poor
 -    Good   -
 Excellent
Name of supervisor:____________________            signature of supervisor:_________________

Date:_____________________

Additional comments:
Letter for supervisor outside of school

Dear :
Our school has the International Baccalaureate Diploma Program. This is a holistic education program that includes a component of personal development, CAS. It stands for “Creativity, Action and Service.” The aims of CAS are to enable students to be reflective thinkers, be willing to accept new challenges, be active participants, balanced, respectful and humble about their achievements.

Every student must complete individually a set of activities in the following areas:

Creativity can be defined as any activity that requires some creative thinking.

Action can defined as physical exertion contributing to a healthy lifestyle that is new and challenging for the students.

Service can be defined as an unpaid and voluntary exchange that has a learning benefit for the student, while maintaining the rights, dignity and autonomy of all those involved.

CAS activities should continue on a regular basis for as long as possible throughout the program, and up to 18 months. 

We’d appreciate your support by helping to provide appropriate activities for our students.

If you have any questions, don’t hesitate to contact us at this phone number.

Thanks in advance.

Sincerely, 
Linnea Swenson Tellekson, Ed.D. 

IB/DP and MYP Coordinator  

Office phone: 612-668-3509 

Email: Linnea.swenson-tellekson@mpls.k12.mn.us
Washburn High School 

201 West 49th Street 

Minneapolis, MN  55419 

http://washburn.mpls.k12.mn.us/index.aspx 

CAS COORDINATOR’S EVALUATION NOTES 
Below is a sample of the form the CAS Coordinator will use to assess your progress and completion of the CAS requirement of the IB Diploma Programme.

Name of student:

Name of CAS advisor:

	Event
	Date
	Signature
	Comments

	Student has declared an acceptable plan for CAS activities

	
	
	

	First consultation between CAS advisor and student

	
	
	

	Second consultation between CAS advisor and student

	
	
	

	Student has submitted reflective work

	
	
	

	Third consultation between CAS advisor and student

	
	
	

	Student has submitted final reflection

	
	
	

	Student has submitted evidence that learning outcomes are met

	
	
	

	Student gave a good presentation of their CAS portfolio.

	
	
	


There is evidence that _____________________ has:

	Learning outcome
	Achieved?
	Nature/location of evidence

(for example, weblog [date], journal [pagexx], progress form [date])

	Increased their awareness of their own strengths and areas for growth
	
	

	Undertaken new challenges
	
	

	Planned and initiated activities
	
	

	Worked collaboratively with others
	
	

	Shown perseverance and commitment in their activities
	
	

	Engaged with issues of global importance
	
	

	Considered the ethical implications of their actions
	
	

	Developed new skills
	
	


Describe how the student demonstrated the learning outcomes were met:

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
Name of CAS advisor _______________________

CAS advisor’s signature _____________________
Date _____________

CAS Programme Completion          Y □   N □ 
Signed by the CAS Coordinator: __________________  Date: _________________
IN SUMMARY:

· Complete the Getting Started sheets by the deadlines set.

· Compile your CAS Plan.

· Always get your activities approved by the CAS coordinator before you start them.

· Write meaningful reflections.

· Keep all evidence of your CAS learning, take photos, videos.

· Check CAS supervisor regularly.

· Complete the CAS requirement by April of your senior year 
· Talk to your CAS Coordinator if you get into difficulties

Washburn High School 
201 West 49th Street 

Minneapolis, MN  55419 

http://washburn.mpls.k12.mn.us/index.aspx 

Linnea Swenson Tellekson, Ed.D., 

IB/DP and MYP Coordinator  

Office phone: 612-668-3509 

Email: Linnea.swenson-tellekson@mpls.k12.mn.us
Encouragement of a sense of responsibility to all





Philosophy of CAS





Encouragement of new skills and interests





Development of a spirit of discovery and self-reliance





Challenge to the student





Establishment of links with local, national and international communities





Service to the community as a complement to intellectual development in the academic curriculum





Promotion of more informed and understanding attitudes





Promotion of international understanding





Development of attitudes and values which transcend race, religion, gender and politics





Education beyond the classroom and examination hall





Development of awareness, concern for and ability to work with others





Sharing energies and talents





Counterbalance to academic self-absorption
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